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MUHNCTEPCTBO OBPA30OBAHIA

U HAVKU POCCUMCKOHN OpraHbl HCTIOTHUTEIBHOM BJIACTH
OEJEPALIMUN cyobekToB Poccuiickoii denepanuu,
(MUHOBPHAYKH POCCUN) OCYLLIECTBIIAIOLINE YIPABJICHUE

B chepe 00pa3oBaHUA
3AMECTHUTEJIb MUHUCTPA

Teepckas yi., a. 11, Mocksa, 125993
Ten. (495) 539-55-19
Daxc (495) 629-08-91
E-mail: info@mon.gov.ru

/2 03 20752 o fR-609 /06

O HampaBlieHUH METOAUYECKUX
PEKOMEHIaLAH

MunoGprayku Poccuu B IIeNIX OKa3aHMsA METOAWYECKON MOMOINM OpraHM3alHsiM,
PeaNH3yIOIMM TOMONHUTEIbHbE IPOQeCCHOHATbHBIE IPOrPaMMBI, B YCIOBHAX HOBOTO
3aKOHOZATelbcTBA 00 00pasoBaHum, pa3paboTano AOTONHEHHBIS MeTtoauueckue
PEeKOMEHIIAIK [0 Pa3paboTKe, 3alOJHEHHIO, Y4eTy M XPaHCHHIO JOKYMEHTOB O
kBauduKanun (nanee — MeToaudecKkie peKOMEHIAINN).

O6palljaeM BHEMaHHEM, 9TO COITIaCHO NMyHKTy 17 yactu 3 crathu 28 OenepalbHOrO
3axoHa oT 29 mekabps 2012 1. Ne 273-®@3 «O6 obpa3oBaHHHM B Poccuiickoii @enepanuim»
nprUOGpeTeHre WM WM3rOTOBJIeHHe OJaHKOB JOKyMEHTOB 00 00pasoBaHUH H (wnu) o
KBAMMQUKAIMA  OTHOCHTCS K  KOMIICTCHIHH  OpTaHM3allid, OCYILIeCTBIIIOIIeH
06pa30BaTeNBHYIO JeATEIbHOCTh, B yCTaHOBJICHHOH cepe NeATebHOCTH.

Hcmonb30BaHie ONAHKOB JOKYMEHTOB O KBaIM(UKAIMK, YTBEPIKACHHBIX
H W3TOTOBIIEHHBIX B COOTBETCTBHH C HOPMAaTHBHBIMH IPAaBOBEIMH JOKyMEHTaMH,
neiictBoBaBmmME J0 1 centsOps 2013 r.,, Bua, dopmMa KOTOPBIX, HCIONb3yeMas
CHMBOJIMKA Ha OJlaHKe JOKYMEHTa He COOTBETCTBYET JIEHCTBYIOIIEMY 3aKOHOAATCIIBCTBY
06 0Gpa3oBaHMM, B HYACTHOCTM OJNAHKOB [OKYMEHTOB TOCYJAapCTBEHHOIo 00pasma,
HE JIOITy CKaeTCsl.

Pexomennyem mpriiaraeMbie MeToAnYECKHEe PEKOMEH AU TOBECTH IO CBEACHMSA
OpTaHH3allfii, OCYIIECTBILIIOIHMX O0Opa3soBaTENbHYIO JCATeIbHOCT, HAa TEPPUTOPHH
cy6LeKTa Poccuiickoit @enepanud.

Ipunoxenue: Ha 39 1. B 1 9K3. g _— \ / _li

A.A. Kimimos

J1.B. IlimenekoBa
(495) 629-76-21
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METOJUYECKHE PEKOMEHIAITNN
110 pa3paboTKe, MOPAAKY BBLIAYN U yUETY TOKYMEHTOB O KBamudukanuu B chepe
IOIOJIHUTENIEHOTO IPo¢ecCHOHAIBFHOro 00pa3oBaHus

BBenenue

B coorsercTBuM ¢ yacTeio 1 crateu 60 @epepanpHOro 3akoHa ot 29 mekadps 2012 r.

=

273-03 «O06 obpazosanuu B Poccuiickoit @enepauun» (nanee — OenepaibHblil 3aK0H

=

273-®3) ycTaHOBIEHH BHUIBl TOKyMEHTOB, ITOJJICXKAlllie BbIgaue B PoccuiicKoii
Oenepanuu.

B cooTBeTcTBMM ¢ mpuKkazoM MunobpHayku Poccmm ot 1 wmons 2013 r.
Ne 499 «O6 ytBepxnenuu Ilopsaka opraHu3amuu U OCYIIECTBICHHS 0Opa30BaTEIbHOM
IESITeNIbHOCTH o JOIIOTTHUTEBHBIM po¢eCCHOHATBHBIM IIporpaMmMam)
(3aperrcTprpoBad  MunucrepcTBoM Ioctunum Poccuiickoit ®enmepanuu 20 aBrycra
2013 r., peructpanuoHHBI Ne29444) (mamee — Ilopsook) yCTAaHOBIIEHBI IIPaBHIIA
OpraHM3allid U OCYIIECTBICHUs OOy4eHMS IO JOIMOJHHUTEIBHBIM INPO(eCCHOHATLHBIM
IIPOTpaMMaM IOIMOIHUTEIIFHOTO MPO(PECCUOHATBHOTO OOpa30BaHusl.

JlumiaM,  yCHemHO  OCBOMBIIMM  COOTBETCTBYIOIIYIO  JOIMOJHHUTEIHHYIO
Npo(eCCHOHANBHYIO IPOrpaMMy W TPOIIENINMM MTOTOBYIO ATTECTALMIO, BBEIAAFOTCS
JOKYMEHTHI O KBaJIU(UKAIWU: YOCTOBEPEHHE O IMOBBINICHHN KBAIM(DUKAIMH, TUILIOM O

podeCcCHOHANBHOM MTepPeToAroOTOBKE.
1. O pa3paGoTke GIaAHKOB JOKYMEHTOB 0 KBATH(pHKANHH

Opranusaimy, OCyHIeCTBILIOINNE OOpa3oOBaTeNBHYIO JIEATENBHOCTh (mamee —
oOpa3zoBaTeNIbHBIE  OpPraHM3AIlMH) BBIAAIOT  JIMIAM, OCBOMBLIMM  JONOJHHUTEIBHBIE
podecCHOHABHEIE TPOrPaMMBI, JOKYMEHTH O KBaIHGHUKALUK [0 00pasiy U B HOPSIKE,
KOTOPBIX yCTaHOBJIEH 3THUMHU OPTaHU3aLAAMH CaMOCTOSITENBHO.

3aKOHOIATEeNBCTBOM 00 OOpa30BaHWM He YCTaHOBJICHA 00S3aTeNIbHOCTE BhIJAYd
00pa3oBaTeNbHONM  OpraHm3amyiell JOKyMeHTa O KBaJIH(DHKAIMH, SBIAIOLIErOCH

3all{UINEHHBIM OT [TOAIETIOK NOoIurpadyecKoil IpoayKITHEH.

Meroauueckue pexomMeHnaruu - 06




2

BMecTe ¢ TeM, B COOTBETCTBHUH C 4acThio 1 cTatsu 6 @enepanbHoro 3akona Ne 273-
®3 x mnoaHOMOYMAM (elepalbHEIX OpraHOB TOCYNApCTBEHHOHW BIacTH B cdepe
0o0pa3oBaHUsI OTHOCSTCS:

paspaGoTka WM TpOBENEHWE €AMHOM TOCYJAapCTBEHHON TONMTUKA B cdepe
o0pa3oBaHus;

OpraHu3anys IIpeIOCTaBICHUS JOIOJIHUTEIHHOTO poheCcCHOHANBHOTO
00pa3oBaHus B GeepalbHBIX TOCYJAPCTBEHHBIX 00pa3oBaTENIbHBIX OpraHu3aIusiX;

dopMHpOBaHHE U BeleHre (eaeparbHbIX HHOOPMAIMOHHBIX CHCTEM, (elepabHBIX
6a3 gaHHBIX B cdepe oOpa3oBaHUI.

CornacHo nyekry 4 wactm 1 cratem 7 @epepanpHoro 3akonma Ne 273-03
K TmogHoMouraM Poccuiickoit @emepamyu B cdepe o0pa3oBaHUs, NEPEIAHHBIM UL
OCYIIECTBIICHHs OpraHaM rocyIapCTBEHHOH BlacTH CyOBeKToB Poccuiickoit Pefepanuy,
OTHOCHTCS IIOATBEPKACHHE TOKYMEHTOB 00 00pa3oBaHUH U (UIH) O KBaIM(HKALIUH.

Ha ocHoBanuu mnyHkra 9 yactu 1 crateu 8 DepmepanmpHoro 3akoHa Ne 273-®3
K IIOJHOMOYHSAM OpPraHOB rOCYJapCTBEHHOM BiacTH cyOBekToB Poccuiickoi (Deneparwn
B cdepe oOpa3oBaHWS  OTHOCHUTCA  BONPOC  OPraHM3alld  IPETOCTABICHUS
JOTIOJTHUTEITEHOTO Ipo(ecCCHOHANBHOIO o6pa3oBaHus B rOCy1apCTBEHHBIX
00pa3oBaTebHBIX OpraHu3auusix cyonrexroB Poccuiickoi ®enepanyu.

TakuMm o6pa3soM, QenepalbHble OpraHbl TIOCYJAapCTBEHHOH BJIACTH W OpraHbI
rocygapctBeHHod  BnacTH cyOpekToB  Poccmiickoit @Denepaunu  BrpaBe  IpU
HeoOXOIUMOCTH IpEbSBIATh OIpeJeleHHble TpeOoBaHUI K obpasuaM OIaHKOB
JOKyMEHTOB O KBaJIU(QUKALKK, BBIaBaeMBIX IOABEIOMCTBEHHBIMH 00pa3oBaTebHBIME
OpraHu3aimsMu, 00 00pa3oBaTENbHBEIMH OpPraHU3AMAMU, KOTOpHIC OCYILIECTBIISIOT
00pa3oBaTENBHYIO IesITEIFHOCTh Ha TeppuTopum cyObekra Poccmiickoii ®Denmepanyn B
COOTBETCTBHU C ICHCTBYIOLTNAM 3aKOHOAATENBCTBOM.

Hcnone3oBagne  OJAaHKOB,  SBISIIOHIMXCS — 3allUINCHHOH  OT  MOAJENOK
nonurpaduaeckoil MpoayKIyel, I03BOJIIET:

06JIerYUTh IPOLECC MOATBEPHKACHUS MOMINHHOCTH ITOMyYeHHOH KBann(QUKAIMH
KOHKPETHBIM JIHIIOM, paboTo1aTesiMi, KaJpoBBIMHU CIIyXOamu U Ip.;

SKOHOMHTH OFOIKETH 00pa30BaTelbHBIX OpPraHU3allUi;

Mertoauueckue pekomeHaarmn - 06




3

[IOBBICHTb HMHIK JOTOJNHHTENBHOTO Hpod)eCCHOHANBHOTO 00pasoBaHus B
YCIOBHAX PAMOYHON periaMeHTallid o0pa3oBaTeNbHOM —NEATENbHOCTH B cdepe
JOTIOTHATENHHOrO NpoheCCHOHAIBHOIO 00pa30BaHus;

YCTAaHOBUTh TOJIMHHOCTH M3TOTOBJIEHHOrO OnaHKka B CBS3H CO CTpOTOH
OTYETHOCTHIO HPEANPHUSTHN-U3TOTOBUTENEH MepeA JHLECH3UPYIOWUM OpraHoM, HTO
MUHAMHI3HPYET BHITYCK (albIMBBIX ONaHKOB HeNOOPOCOBECTHBIMA XO03SHCTBYIOILIMH
CyOBEeKTaMHU.

Pa3paGoTkoii 61aHKOB JOKYMEHTOB, SBJLIIOLIMXCS 3aIUIIEHHON TOMUrpapuIecKon
MPOAyKIMeH, B COOTBETCTBHM ¢ TpeOOBAHMAME JEHCTBYIOIIETO 3aKOHOJATENRCTBA
B Poccuiickoii ®enepaliuil 3aHUMAIOTCA NPEINPUATAA-U3TOTOBUTENH, JTUICH3HATEI ®HC
Poccun. IlepedeHr HeOOXOAMMEIX TpeOOBaHMN K 3AIMINCHHOHW IIOJHMIPa WIECKOR
TIPOJTyKIMH COJIEPKUTCS B IpHKase MunucTepcTBa GQUHAHCOB Poccuiickoit enepaii OT
7 despans 2003 r. Ne 141 «O peanusanyy NOCTAHOBIICHHS IMpaButenscTBa Poccuiickoit
®enepanmu ot 11 mHos6ps 2002 1. Ne 817», a Takke B HAIMOHAIBHOM CTAHAAPTE
Poccuiickoii ®eneparmum TOCT P 54109-2010 «3amuTHble TEXHOJIOTHH. [Tpomyxmms
nonurpaduueckas  3ammmenHas. OOIIMe TeXHWYeCKHe TPEOOBaHHA», BBEICHHOM B
nelicTere mpuKaszoM Poccranzapra ot 21 mexabpa 2010 roxa Ne 803-cT «O0 yTBEpXICHHU
HAIMOHAIBHOTO CTAHIapTay.

Peectp HpeANpUATHH-U3rOTOBATENEH 3aIMIMEHHOH TOMUIPaQiecKol Npoy Ky
HaxomuTCs Ha oduipansEoM caiite ®HC Poccun mo azpecy: www.nalog.ru.

ITpenpHATHAMU-U3TOTOBUTENIAMA ~ MOXET  OCYIIECTBIATBCA — H3TOTOBICHHE
VHHOUIWPOBAHHBIX (OpM ONAHKOB JOKYMEHTOB C  JIONONHWTEIBHBIM ICPCHHEM
OTJIMYUTENBHBIX 3AIUTHBIX IPH3HAKOB 10 SCKK3aM, IPEeNOCTaBIAEMBIM 00pa30BaTeIbHEIMU
OpTaHM3aLUAMI, COOTBETCTBYIOIIUM TpeOOBAHUAM 3aKOHONATENBCTBA.

BeIGOp IpeANpUSTHI-U3rOTOBUTENEH OJIaHKOB HOKYMEHTOB OCYIIECTBIACTCA
00pa30BaTeNbHBIMI OPraHU3aIMAME CaMOCTOSTENBHO.

Jloxymentsl o kBanmudukanuy (YIOCTOBEpeHHE O IOBBINICHHN KBasTd(hHKaIUHY,
JUILIOM O TPO(EeCCHOHATFHON MEPEIOATOTOBKE) MOTYT MMETh PasHyio GopMy, pasMep
W 1BeToBoe O(OPMIICHHE, KOTOPHE CaMOCTOSTENBHO ONPEJIENSIOTCS 00pasoBaTelbHOR
opraHu3aluen.

IIpuMeps 06pa3oB GIAHKOB JOKYMEHTOB, BADUAHTHl OQOPMICHHS JOKyMEHTOB O

KBaNH(UKAIAY U CIIPABKY [0 UTOraM 00y4eHus IPUBEACHE] B NPHIIOKEHIIX NeluNe2xk
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HACTOALIMM PEKOMEHIAalusIM ¥ MOTyT OBITh HCIOJNB30BaHbl MO YCMOTPEHHIO
00pa3oBaTebHOM OpraHu3alyH.

O6pasusl  IOKYMEHTOB  (UKCHPYeTCS JIOKAIBHBIM  HOPMATHBHBIM  aKTOM
o0pasoBaTenpHOM  opraHm3anyy. IIpAMep  JIOK&JIBHOTO  HOPMAaTHBHOTO  aKTa
00pa30BaTeNbHON OpraHu3alliy IPUBEIEH B IpUiIoKeHnn Ne 3.

C 11eMbI0 OpraHM3alyy yueTa OJaHKOB JOKyMEHTOB O KBaludHUKamyuy (y10CTOBEpEHHI
O IOBBICHAN KBATHGUKAIUK ¥ (WIK) JUIUIOMOB O IPOGECCHOHANBHON NEepenonroTOBKe)
peKOMeHJIyeTcsl Tpu pa3paboTke ONaHKa JOKYMEHTa MpPedyCMOTPETh HAIMYHE CepHU
1 HOMEpa COOTBETCTBYIOIIETO OJaHKa, KOTOphIe BIOCIEACTBUM OYIyT UCIIONIB30BAThCS I
BHECEHHsI CBEJCHUM B (elepaibHyl0 HHGOPMAMOHHYI0 cucTeMy «DemepalbHbI peecTp
CBefleHHH O MJOKyMeHTax o0 oOpasoBanuy ¥ (WIH) O KBaIM(UKAlLUM, JOKYMEHTax
06 oOyueHHMH», a TaKKe MO3BOIUT 3(h(EKTHBHO HAEHTUGHUIMPOBAaTh (AKTHl BBIIAYM
JOKYMEHTa O KBATM(QUKAIMH JIAITY, 3aBepIIMBIIEMY 00y4EHHE.

Tak, Hampumep, B Ciydae W3TOTOBICHHS [OKyMeHTa Ha ONaHKe, SBJIAIOIIAMCS
3AMUINEHHON OT MOINENOK IONurpaduveckoil mnpomykunuel, OGlaHK TOKYMEHTa HMEET
HyMEePaIHIo, COCTOSIIYIO U3 12-TH CHMBOJIOB:

mepsble [Ba CHMBOJa — JABY3HauHbIM IMGpoBoH Kkoj cyObexra Poccuiickoit
denepanun, Ha TEPPUTOPHH KOTOPOTO PACIIONOKEHA 00pa3oBaTeIbHas OPraHU3aIlus;

TpeTUi M 4YeTBEpPTHIi CHUMBOJBI — JBY3HA4YHBIA HOMEp JIMIECH3UM, BBIIAHHOM
IPEPUATHIO-U3TOTOBUTENIO  ()efiepanbHBIM  OPraHOM  HMCHOIHWTENBHOW  BIACTH,
OCYILECTBIIIOIIAM JIAIIEH3UPOBaHNe INPOM3BOACTBA M peallM3allvIo 3allMINEHHOM OT
HoAfeNoK monurpadudeckoil mpoxykiuu (TIpH OAHO3HAYHOM HOMEDE JIMIECH3UM OH
- nomonHseTcs cnesa nubpoit «0»);

MATEIHA - JBEHAMNATHIM CHMBOJIBI — YYETHBIM HOMEpP UPEAIPHATHS-U3TOTOBUTEIL,

COCTOSIIHH U3 BOCEMHU LUGD.

2. 3anoaHenHe 6JJaHKOB TOKYMEHTOB 0 KBaJu(PMKAIHH, BbIJa4a 1y0JHKATOB

JOKYMEHTOB 0 KBaJTH(pHUKANHH

JlokyMeHTBl O KBaguuKarmmyu o(QOpMISIIOTCS Ha TOCYJapCTBEHHOM  s3bIKE

Poccuiickoii @ezeparun. JIOKyMEHTBI O KBATA(QUKAIMKA MOTYT OBITH OQOPMIECHBI Ha
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HHOCTPAHHOM A3BIKE€ B IOPAAKE, YCTAaHOBJIICHHOM JIOK&JIBHBIM HOPMAaTHBHBIM aKTOM

o0pa3oBareNbHOI opraHu3aIei.

Ilpu 3anonHeHwWM ONaHKOB YIOCTOBEPEHHI O TIOBBIIIEHHN KBAIUQHUKAIUKA MU
IOUIUIOMOB O TPOdECCHOHANBHOM TepenoAroToBKe (maiee — ONaHK JOKyMEHTa)
HEOOXOANMO YKa3hIBaTh CIIEAYIOIIUE CBEICHI:

odunmanpHOE Ha3BaHHe 00pa30BaTENbHOW OpraHU3ally B IMEHUTEIIEHOM IaJIeXKe,
COTJIACHO yCTaBy HaHHON 00pa3oBaTeNIbHON OpraHn3alliy;

PEeTUCTPALIMOHHBIN HOMED IO KHHUT'e PETUCTPAIINH JOKYMEHTOB;

HaMEeHOBaHHE Topoja (HaceJeHHOrO IIyHKTa), B KOTOPOM  HaxOJUTCS
o0pa3oBaTeNbHas OpraHU3aIus;

JiaTa BhIIa9d IOKyMEHTa;

baMIsA, UM B OTYECTBO JIWIA, IPOIICAIIEr0 IOBBIIICHHEe KBATU(UKAIUN WK
pOoGECCHOHANBHYIO MEePENOArOTOBKY (IIMIIETCS MOJHOCTHIO B MMEHHTEIHFHOM MaJIeKe B
COOTBETCTBUH C 3aITUCHIO B [TACIIOPTE UJIM JOKYMEHTe, ero 3aMeHsmoeM). GaMunus, ums,
OTYECTBO HHOCTPAHHOTO TpaXIaHWHA 3alUCHIBAIOTCA II0 JAaHHBIM HAlMOHAJIBHOTO
[IacIopTa B PyCCKOS3BITHON TPaHCKPHUIIIINY;

HaNMEHOBaHHUE TIPOTPaMMBI;

CPOK OCBOEHHS IIPOTPaMMBI;

nepuos o0yJdeHus;

HOBBIII BHI TpodeCCHOHANIBHON JedaTelsHOCTH U (WIM) HanMEHOBaHHUE
MIPUCBOEHHOM KBaJIMUKaUU (IIpy HATHYUN). |

brnank  gOoKyMeHTa  ITOAIMCHIBACTCS ~ PYKOBOIMTENEM  OOpa30BaTeNbHOM
OpraHH3alliy, UHBEIMH JTUIIaMH Ha yCMOTpeHHe oOpa3oBaTenbHOU opranuzanmy. [loamics
Ha JOKYMEHTax NpPOCTABILIETCS UYEpPHIUIAMH, MACTON MM TYIOBIO YEPHOTO, CHHETO HIIH
¢uoneroBoro 1Bera. IloAmmcaHWe AOKYMEHTOB (DaKCHUMIUIBHOM IONNHCHI0 HE
nomyckaetcss. Ha wMecte, oTBemeHHoM s meuatd — «M.IL», craBuTcs Ie4arth
o0pa3oBaTenbHON OpraHU3aIIH.

bnank npmnoxenus (Ipyu HATHIMN) 3aII0HIETCS HAa YCMOTpPeHHe 00pa30BaTeIbHOMN
OpraHM3alliél ¥ COAEPKUT CBEICHUS O HAaUMEHOBaHHH O0pa30BaTENBHON IPOrPaMMEL,
HAaWMEHOBAaHUH IIPHCBOSHHON KBaNU(pUKaru (IpH HAJIUYUHM), CPOKe OOydeHUs, roje

MIOCTYIUIEHHS Ha 00ydeHwne, roJie OKOHIaHHUs 00yUIeHS.
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3aronHeHre OJaHKOB JOKYMEHTOB PYKOIHMCHBIM CHOCOOOM HE PEeKOMEHJIyeTCsl.
branky JOKYMEHTOB 3amOJHSIOTCS II€YaTHBIM CIIOCOOOM C IIOMOINBIO TPHHTEPA,
mpupToM uepHoro mnBera. OOpa3oBaTelbHas OpraHW3alldsd MOXeT pa3paboTaTh
nporpaMMHoOe oOecrieueHre, npeJHa3HaueHHOe ISl aBTOMATH3AIiN yUeTa U 3allOTHEHHS
0IaHKOB JOKYMEHTOB MPH IIOMOIIH MPHHTEPOB.

3anonHeHWe OJIaHKOB JOKYMEHTOB MOXET MPOW3BOOUTHECS C ITOMOIIBIO MOIYJIS
3allOJIHEHUS M ydeTa JOKyYMEHTOB B cilydae BelOopa oOpa3oBaTeNbHON OpraHu3alueit
UCIIONB30BaHMsI OaHKOB JOKYMEHTOB O KBAIM(HKAIIUH, SBISIOUMXCS 3al[AIICHHOW OT
H0AAeIOK nonurpadudeckoil mpoaykiueil. Omucanye MOAYJIA MO 3allOTHEHUIO OJIaHKOB
IIPUBEACHO B IIPUIIONKEHUHU Ne 4.

JyO6nukaTsl BBIAIOTCS JIMIAM, YTPATHBIINM AOKYMEHTHI, NPH YCJIOBHH HAJUYUS
B 00pa3oBaTenbHOI opraHu3alyi BCeX HEOOXOAWMBIX CBEICHHUN O MNPOXOXKICHHH
JaHHBIMH JunamMu oOydenus. JlyOmukar BeimaeTcs Ha (GAMHIMIO, HMS, OTYECTBO,
UICHTUYHbBIE TOJJIMHHUKY AOKyMeHTa. JlyOnukar BeImaeTcs Ha OJjaHKe, NeHCTBYROIIEM
Ha MOMEHT BbLIauu AyOnukara. Ha qy0nmkare HoKyMeHTa B 3arojIOBOK Ha THTYJIE CIIpaBa

BBEPXY CTaBHUTCS LITAMII «AyOIHUKAT.
3. Yuer 6,1aHKOB JOKYMEHTOB

Jid ydera BbIIa4M JOKYMEHTOB O KBanM$UKaIMu, XyOJIHUKATOB JOKYMEHTOB O
KBaTA(UKALUY, MHBIX JOKYMEHTOB B 00pa3oBaTeNbHON OpraHM3allMy BEXYTCS KHUTH
PEeTUCTpalii BBIIAHHBIX IOKYMEHTOB (flajiee — KHUTA PEeTrUCTPaIlvH ):

KHHUTa PETUCTPALHMH BbIIaYH Y JOCTOBEPEHHUH O TIOBBINICHAN KBaIMUKALNY,

KHUTA PETUCTPAallMH BBIOAYX AUIUIOMOB O NMPO(ECCHOHATBLHOW NMEPEMOATOTOBKHA M
MIPUJIOKEHUN K JUILIOMY;

KHHTa PETUCTPAlM BbIIaUU CIIpaBoOK 00 o00yueHuu;

KHWTa PETUCTPAIM Bblauu AyOIUKATOB JOKYMEHTOB.

B kHUTY perucTpanuy BHOCATCS CENyIOIHe JaHHEIE:

a) HaNMEHOBaHNEe JOKYMEHTA;

0) Homep OiaHKa JOKYMEHTa;

B) IOPSIIKOBEII perUCTpallHOHHBIA HOMED;

I') AaTa BbIIaYU JOKYMEHTa;

Meroauueckue peKoMeHIauH - 06




7

n) damunus, UMs, oT4eCTBO (TIOCIENHEee — MPH HAIWYWM) JHHQ, IIOIYYHUBLIETO
JOKYMEHT;

€) laTa 1 HOMep IIPOTOKOJIa ATTECTAMOHHON KOMUCCUH (P HATUYHNH );

) MOANNCH JIHLA, KOTOPOMY BBIIaH NOKYMEHT (€CiHM JOKYMEHT BBIJAH JIHYHO
BBIITY CKHUKY JIE0O IO JOBEPEHHOCTH), IMOO 1aTa U HOMEP IIOYTOBOIO OTIPABJIEHHUS (€CIH
JOKYMEHT HaIIPaBJIeH 4epe3 OIepaTOPOB IIOYTOBOM CBSA3H OOINETO II0IB30BAHU);

3) IOJKCH CIIELHANNCTA, BHIIABIIETO JOKYMEHT.

JIOTIOTHATENIEHO PEKOMEHAYETCsS OCYIIECTBIATh YUYeT NAHHEIX O HaMMEHOBaHHUH
obpa3oBareNbHOR IPOTrpaMMbl, HAaHMEHOBAaHHHM IPUCBOCHHON KBald(uUKauuu (Opu
HAJIMYHH), CpOKe 00ydeHus], JaTe NOCTYIUIEHUs Ha O0yUYeHHE, IaTe OKOHYAHUS 06y YeHN s
(moTpebyroTcs  Ams  BHeceHHS B (eAepaNbHYIO HHPOPMAIMOHHYIO — CHCTEMY
«ODeznepalbHBIi peecTp CBeJEHUH O [JOKyMeHTax o0 o6pasoBauuu H (Wim) ©O
KBAJTM(UKAIUH, JOKYMEHTaX 00 00ydYeHumn»).

Taxum 00pa3oM, B KHUTE PETUCTPAIK MOTYT OBITh 3a()UKCUPOBAHEL:

Ha¥MEHOBaHUeE IIPOTPaMMEL;

CPOK OCBOEHHS IIPOTPaAMMEL;

nepuos o0ydeHus;

IEQp rpymnIs;

HaMMEHOBaHME IIPUCBOCHHON KBAM(HUKAIUK (TIPH HATHYHK);

B CITy9ae NOJy4eHus TOKyMeHTa (IyOnnKaTa TOKyMEHTa, JyOIHuKaTa IPHIOKEHUS K
IUIIOMY) 110 JoBepeHHocTH B rpade «I[Ipunoxenue» ykasbiBaeTcs GamMuuug, AMA H
OTYeCTBO (IIOCIeIHee — IPH HANNUYHM) JIULA, KOTOPOMY BBIAaH JOKYMEHT;

JlaTa ¥ HOMEp IpHKa3a O 3a4HCJICHHH CITyIUATEeIs;

JlaTa ¥ HOMep NpHKa3a 00 OTYNCIICHUH BHIIIYCKHUKA.

Eciu 6buta nomyiieHa ommbka B KHUTe (BEJOMOCTH) BBIOA4M JOKYMEHTOB, TO
IOBTOPHO 3allMCh He Jenaerci. HeBepHO crenaHHas 3amuch KOPPEKTHPYETCH
IIOCPEICTBOM BIMCBIBAHMS PAJIOM HOBOM 3allUCH M BHECEHHUS OIOJHUTENBHON 3aIUCH
«HcnpasnennoMy BepuTh». CTaBUTCS ITOJIINCH U JIEJIA€TCsl paciIi(pOBKa HOAIKCH.

Kuura perucrpanyuu mOKYMEHTOB HPOIIHYPOBBIBAETCS, IIPOHYMEPOBBIBAETCS
Y XPaHUTCS y PYKOBOAUTENS 00pa3oBaTebHOM OpraHu3alyy.

Homyckaercs odopMieHre BEIOMOCTH BBIIAYM TOKYMEHTOB B Clly4ae HPOBEICHHS

BHIE3JHBIX 3aHATHH. B 3TOM ciydae Mo OKOHYaHHM OOydeHHMS 10 KaXKHOi

Meroauueckue pexoMeHaauuH - 06
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JIOTIOJIHUTENIBHOA  NPOGECCHOHANBHON IIporpaMMe [OBBINEHWS KBATH(GHKAIUHE U
NPo(heCCHOHANBHOM NEPeNoAroTOBKe 0hOPMIILIOTCS BEJOMOCTH BEIAYH TOKYMEHTOB 110
Ka)XIIOH rpyIrie:

BEJIOMOCTb BBIAAYH yIOCTOBEPEHHUH O HOBBIIIEHHN KBATH(UKALIUH,

BEIOMOCTh  BBIIAYM [JUIUIOMOB O MNpOQECCHOHANBHON MepemoAroToBke M
TIPHIIOKEHHUH K TUILIOMY;

BEIOMOCTH BBIIa4YH NyOJIMKAaTOB JOKYMEHTOB.

B npunoxennn Ne 5 mpuBemeHs! mpuMephl O(GOPMICHHS BEIOMOCTH BHIIAYH
JOKYMEHTOB O KBaJTH(HKALHH.

Creunanuct, OTBETCTBEHHBIH 3a JOKYMEHTH CTPOTOM OTYETHOCTH, [0 OKOHYAHWH
KaJIeHJaPHOTO rofia 0QOpMIIIET KHUTY PETHCTPaliiH CIIEAYIOIHM 06pa3oM:

oopMIIsIeTCs THTYIIBHBIH JHCT (mpunoxerne Ne 6);

BCIOMOCTH BBIJA4YH JJOKYMEHTOB IPOHYMEPOBBIBAIOTCS B XPOHOJOIMYECKOM
ITOPSIIIKE;

KHHUTa PETUCTPALIUH, T.€. BEIOMOCTH IIPOIIHYPOBEIBAIOTCS;

KHUTA PETHCTPalliH CKPCIUISeTCs MeYaThlo 00pa3oBaTeNbHOW —OpraHu3alliy
C yKa3aHMEM KOJIMYECTBa JINCTOB BEAOMOCTEH B KHHUTE PETUCTPAIHH.

B npuiioxxennn Ne 7 mpuesiena Takxe $popMa KHHTH PETHCTPALAY BELIAYH CIIPaBOK
00 oOyJennH.

HoxyMeHT 0 KBanuUKanuy (TyOauKaT TOKyMEHTa) BELIACTCS BBIILY CKHHKY:

JINYHO;

ApyroMy JMLy IO 3aBEPCHHONW B YCTAHOBIEHHOM IIODSIKE JOBEPEeHHOCTH,
BBIZIAHHOH YKa3aHHOMY JIUITY BBIITYCKHHKOM;

TI0 325IBJICHUIO BBIITYCKHHKA HAlIPABJIAETCS B €0 a/ipec Yepe3 OepaTopoB MOYTOBOMH
CBS3M OOINETO MONB30BAHUS 3aKa3HBIM IIOYTOBEIM OTTPABICHHEM C YBEIOMJIEHHEM O
BpY4YEeHHH.

YBeNOMIICHHe O BPyYEHHH XPaHHTCS BMECTE C BEAOMOCTBIO BEIAYM JOKYMEHTOB
IPYIHIBL, TI€ YYUJICS CIIYIIaTENb.

JIoBEpEeHHOCT ¥ (M/H) 32sBIICHHUE, 110 KOTOPBIM OBUT BHIIaH (HANPaBiIeH) JOKYMEHT
(my6nukat TOKyMeHTa), XpaHsaTCs:

TI0 NpOrpaMMaM NPO(eCCHOHATEHOH NEPETOATOTOBKH B JINYHOM Jiejie BEITYCKHUKA,

Mertoamsieckue pekoMeratmu - 06
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[0 IporpaMMmaM IOBBIIICHUS KBaJH(UKALlMA COBMECTHO C BEIOMOCTBIO BBIIAYU
JOKYMEHTOB (IqyOnrKaTa JTOKyMEHTA).

JyOnukar JoKyMeHTa 0 KBaTH(DPUKAIIH BEIJACTCS:

" B3aM€H YTPAuYe€HHOro MOKYMEHTa O KBaIHU(UKAUUKA (Ha OCHOBAaHMH JIMYHOTO
3asBIICHHUS, BHIIIMCKU M3 IIpHKa3a o0pa3oBaTeibHOM OopraHu3alliid O BbIJaue JTOKYMEHTA,
OOBSIBIICHHS O TTOTEPE JOKYMEHTa B CPEJICTBaX MacCOBOM HHGOpMAITUN);

B3aMeH JOKyMEHTa O KBaJIH(HUKAINKM, COIEPXKAIIEro OIIHOKH, OOHapy)XeHHbIE
BBIITYCKHHUKOM TIOCJIE €T0 MOy YeHYS,

JMIYy, U3MEHHUBINEMY (GaMUiHio (MM, OTYECTBO).

B cnywae yTpaTtsl TONBKO RUIUIOMa JUOO B cliydyae OOHapYyXEHHUS B HEM OINHOOK
[OCJIe €ro MOJNy4eHHs BBITYCKHHUKOM BBIZAIOTCS AyONUKaT IUIUIoMa U TyOnukatr
IPUJIOKEHHS K HEMY.

B ciywae yTpaThl TONBKO NPHIIOXKEHHS K JUIUIOMY JIHOO B Cilydae OOHApY KEHUST
B HEM OmMOOK TIOCJe €ro IOJMYyYEHHS BBHITYCKHHKOM BBIIACTCS MyOJIMKAT IPUIOKECHUS
K JUILIOMY.

Jumnom (nyOnukar gumioma) ©Oe3 TPWIOKEHHS K HeMy JeWCTBUTENEH.
[lpunoxeHue K OWIUIOMY HeAeHCTBUTENbHO Oe3 ammioMa. JlyOWKar MpHIOKeHUS
K IUTUIOMY HeaelcTBUTENeH Oe3 quiuioMa Wik Oe3 IyOimKara JUIioMa.

JyOnukaT HOOKyMeHTa O KBaIM(UKALWK BbIIAeTCS HAa OCHOBAHHU JIMYHOTO
3asIBIICHHUS BBIITyCKHHKA.

JIuuo, u3MeHuBIIee GaMUIHAO (MMsI, OTYECTBO), BIpaBe OOMEHSATH MUMEIOIIHICS y
HEero JOKyMEHT O KBaJM(HKaruu Ha IyONuKaTr JOKYMEHTa O KBaTU(HUKAIMH C HOBOU
dammueit (umMeHeM, oTdecTBOM). OOMEH ITPOU3BOAUTCA HAa OCHOBAaHUH 3asABJICHUS JINIIA,
U3MEHUBIIET0 CBOIO (haMmiiiio (MMs, OTYECTBO), C NPUJIOKEHHEM KOMUU JTOKYMEHTOB,
MOJTBEPKAAIOIINX H3MeHeHne ¢haMminy (MIMEHH, OTISCTBA) JILIA.

3asBreHue O BblAaue AyOJHKaTa JOKYMEHTOB O KBaTHU(UKALWN, KOMHHA AyOIuKaTa
IOKyMEHTa M JOKYMEHTHI, IOATBEPXKAAOMKe H3MeHeHne (aMuiny (MMEeHH, OTYEeCTBA)
(mpy HaMWYMHM TaKUX MOKYMEHTOB), XpaHSATCA B JIMYHOM Jejleé BBITYCKHHUKA IIO
nporpaMmaM Hpo(eCCHOHAIBHOW MEpemnoAroTOBKH, IO IIporpaMMaM IOBBIIICHUS

KBaA(UKauN QOPMUPYIOTCA B OTJENBHOE AETIO.

Meroauueckue pekomeHaanuy - 06
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CoxpanuBmiics MOAMUHHUK AWILIOMA W TMOAJHUHHHUK TPHIOKEHUS K TUILIOMY
U3BEIMAIOTCSL OpraHU3alUell, OCYIIEeCTBILIIONIEH 00pa30oBaTeNbHYI0 JEeATEIbHOCTh, H
YHHUYTOXKAIOTCSI B YCTAaHOBIICHHOM TOPSIAKE.

HeBocTpe6oBaHHBIE AUILIOMEI O IPOGECCHOHATLHON MMEPETOTOTOBKE CIIyIIaTele,
o0ydaromuxcsi Mo IporpaMmaM HpoQeCcCHOHATBHON IEPENOArOTOBKE, BKIAILIBAIOT B
KOHBEPT, KOTOPHIH MOAIIKBAIOT B IMYHOE AEJIO CIIyIIATelIs.

JUi1  HeBOCTpeOOBAaHHBIX  YIOCTOBEpEHHH O  ITOBBIIIEHUH  KBAIH(HKAIIAU
dopMupyeTcs OTAETBHOE J1E)I0 HEBOCTPEOOBAHHBIX IOKYMEHTOB.

B cmyuae ocBOe€HHS  [ONONHUTENHPHOH NPOGECCHOHAIBHOM  IPOrpaMMBI
[apajIeIbHO C TOJNy4eHUEeM CpeAHero npopeCCUOHAIBHOTO H (WIH) BEICIIETO
00pa3oBaHMs YIOCTOBEpEHHE O TMOBBHIIEHNN KBAIAGUKAIMK ¥ (WIH) [JUIDIOM O
NpoeCCHOHANBHON HEepEelOArOTOBKE BBIJAIOTCA  BBHIIYCKHHKY OIHOBPEMEHHO €
IIOJIy4YeHHEM COOTBETCTBYIOLIETO JOKyMeHTa 06 06pa3oBaHuUH.

Ilocranosnenuem IlpaBurensctBa Poccuiickoit @enepanun ot 26 aBrycra 2013 1.
Ne 729 «O denepansHoii uHGOpMaronHoi cucteme «DenepalibHBI peecTp CBeIeHHIA
0 JOKyMeHTax 00 o0pa3oBaHuM U (WIH) O KBATH(UKAIUH, HOKyMEHTax 00 OOydYeHHM»
yTBepxaeH Ilepedyens cBeneHnii, BHOCUMBIX B MHGOPMAIMOHHYIO CHCTEMY, W IIpaBuia
¢GopmupoBanMs U BeileHHA QefepanbHol HHGOPMAnHOHHON cHCTeMbl «®enepanbHbIH
peecTp CBelleHUH 0 NOKyMeHTax 00 oOpa3oBaHUU U (WIH) O KBAIH(HKAIIUH, JOKYMEHTaX
06 obydeHun», onpenensIonye, B TOM YHUCIIE TOPSI0K M CPOKH BHECEHHS B HEE CBEICHHIM
O BBIJaHHBIX B YCTAHOBJIEHHOM HOpSAIKe JOKYMEHTaX O KBanubpuKanuy nocie 31 aBrycra
2013 ropa.

®opMupoBaHHe M  BeleHHE HHGOPMAIMOHHOM CHCTEMBI  OCYIIECTBISAETCS
®enepanbHOi ciyx00ii o Hag30py B chepe oOpa3oBaHUSA W HAyKH, KOTOpas SBISETCS
onepaTopoM HH(GOPMAIMOHHON cHCTeMbl. MeToquuecKue peKOMEHAAIMHA 10 BHECEHMIO
CBEICHUH B MH(QOPMAIMOHHYIO CHCTEMY YTBEPXKIAIOTCH OIepaTopoM HH(OPMALHOHHOM
CHCTEMBEL.

CeeneHus o IokyMeHTax 00 oOpa3oBaHUU U (WIH) O KBaTH(UKAIIUH, TOKYMEHTaX
00 ofyuenun, BbIHaBaeMbix ¢ 1 ceHTsOps 2013 1., mogrexar BHECEHHIO

B HHPOPMALIMOHHYIO CHCTEMY.
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Ilepeuens cBeneHMM, BHOCUMBIX B (elepalbHyl0 HHGOPMAIMOHHYIO CHCTEMY
«DenepanbHBli  peecTp CBeleHHMH O JOKyMeHTax 00 ofpasoBaumu H  (HJIH)
O KBaJIN(UKAIIH, JOKyMEHTaX 00 00y4eHUH» BKIIOUAET CIEAYIOILINE CBEICHMS:

HalIMEHOBaHHUE JTOKYMEHTa;

HOMep U ceprsl OJaHKa JOKYMEHTa,;

PETUCTPALIMOHHBIA HOMED U 1aTa BHIIA4YH JOKYMEHTA,;

(amunus, M, 0TIECTBO (TIPU HATMYWH) JIAIA, KOTOPOMY BEIIaH JOKYMEHT;

Ha¥MEHOBAaHWE OPTraHU3alliy, BEIAABIIEH JOKYMEHT 00 00pa3oBaHNMT;

HaUMEHOBaHKWE O00pa30BaTeNbHOH MHpOTpaMMBI, HAWMEHOBAHHE IPOQPECCHH,
CIICIUATBHOCTH, HallPaBIeHMs IIOATOTOBKH (U HAIWYNK), HANMEHOBAaHHE TIPHCBOSHHOM
kBanGUKanyy (TIpU HAJIUYHK), CPOK OOYYEeHHS, TOX IOCTYIUIEHHS Ha OOy4YeHHE, IO
OKOHYaHUs 00yIeHHS,

CBEIEHHS, IOATBepXkjaaromue (akT yTpaThl JOKYMeHTa 00 00pa3oBaHHM
(371 TOKyMEHTa, HO KOTOPOMY TIOATBEPIKIEH (PAKT yTpaTel);

CBEIEHMs, MOATBepxAaromue GakT oO0MeHa W YHHUYTOXKEHHS JTOKYMEHTA
(171 MOKyMeHTa, TI0 KOTOPOMY IIOATBEPXKAeH (akT 0OMEHA U YHUUTOKEHHS).

OGpasoBaTenpHas  OpraHH3allisi HeCeT  OTBETCTBEHHOCTH 33  IOJHOTY,
JOCTOBEPHOCTh, AaKTyallbHOCTh M CBOEBPEMEHHOCTh BHECEHHS COOTBETCTBYIOIIMX

CBENICHUH B HH(MOPMAITOHHYIO CHCTEMY .

4. Cnucanue JOKyMEeHTOB, XpaHeHHe GJIaHKOB, YHHITOKEHHE HCIOPYEHHbIX

0JIaHKOB

HcnopueHnble pH 3aM10/IHEHUH OJIAHKH JOKYMEHTOB TIOUIEKAT YHUYTOKEHHMIO.

bianku JOKyMEHTOB XpaHATCS B 00pa30BaTEIbHON OpraHW3alldM, KaK JOKYMEHTEI
CTPOr'Oi OTYETHOCTH ¥ YUUTHIBAIOTCS 110 CHELUAIEHOMY PeecTpy.

Cnucanve [OKYMEHTOB CTpOroff OTYETHOCTH MPOU3BOAMTCS KOMHCCHE,
YTBEPXKIEHHOM MPHKAa30M pPYKOBOAMTENS 0Opa3oBaTeNbHON OpraHM3allid, B COCTAB
KOTOpPOH MOTYT BXOIOUTh:

npezAcenaTesb — 3aMECTUTENb PYKOBOIUTENS 00pa30BaTeIbHON OpraHu3ailiH;

HaYaJbHUKH OApa3aelICHUM;

CHELHUAIMCT, OTBETCTBEHHBIN 3a AOKYMCHTBI CTpOFOﬁ OTYCTHOCTH,

Metoauueckue pekoMeHnatwmu - 06
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MaTepUAIIBHO-OTBETCTBEHHOE JIHIIO.

Pe3ynbraTel paboTEl KOMHCCHH, T.€. aKT O CIIUCAHUHK GJIaHKOB CTPOTOi OTYETHOCTH
YTBEPXKIA0TCS HOPMATUBHEIM aKTOM 00pa3oBaTebHON OpraHu3aluy.

Crnucanne JOKyMEHTOB CTPOTOM OTYETHOCTH IPOM3BOLMTCS HAa OCHOBAHHMH aKTa
OIIMH Pa3 B KBapTa:

O BBIJAHHBIX [JOKYMEHTaX, IIPM YCIOBUHM HAJUYUAS B BEJOMOCTH BBIJAYH
JOKYMEHTOB OTMETKHM O IOJy4YeHHHM NOKYMEHTa (IIOAIMCH BHITyCKHUKA, WJIH HAIHYHE
3aBEPEHHON B YCTAHOBICHHOM IIOpSJKE JOBEPEHHOCTH, BBIIAHHON YKA3aHHOMY JIMILY
BBIITY CKHMKOM, HJIM [IOUYTOBOE YBEIOMIICHHUE O BPYUCHHH ),

00 MCIOpYEHHBIX GIaHKaX JOKYMEHTOB, B KOTOPHIX YKa3bIBAIOTCS HOMEPA M CEpPUM
HCIIOPYEHHBIX 0JIAHKOB JJOKYMEHTOB, KOJIMYECTBO U JATa HX YHHUUTOKEHM.

K akry o cnucaHunm OJaHKOB CTPOrOil OTYETHOCTH NPHKIAJBIBAIOTCS KOIIHM
BEIOMOCTEH BBIIaYH JOKYMEHTOB M aKThl 00 YHHUYTOKEHWH IOKYMEHTOB CTPOTOM
OTYETHOCTH (TIpU HAJIMYHWH).

HcriopueHHsle TIpH 3aIl0JHEHHH OJaHKH JOKYMEHTOB O KBaNTU(DHKALUM MOAJIEKAT
3aMeHde U BO3BPAINAIOTCS CHELMAIUCTY, OTBETCTBEHHOMY 32 JOKYMEHTH CTpPOroi
OTYETHOCTH, Ui 3aMeHbl. Ilpy >TOM coxpaHseTcs HpexHWA MOPSIAKOBBIA
PETHCTPAlMOHHBIN HOMEDP TOKYMEHTA U JaTa €ro BBIIaYH.

HcniopyenHsle 6aHKH HOKyMEHTOB YHHUYTOXAIOTCS B YCTaHOBICHHOM IOPSIAKE Ha
OCHOBAHWH aKTa 00 YHUUYTOXXEHHH TOKYMEHTOB.

Homepa u cepuy (IpH HaIM4XHM) HCTIOPYEHHBIX GIAHKOB JOKYMEHTOB BBIPE3AFOTCS
¥ HaKIEUBAIOTCS HAa OTAENBHBIA JHMCT OyMmard, KOTOpPBIA mMpuiaraercs K akry o6

YHHUYTOXKEHNU NOKYMCHTOB CTpOI"OfI OTYCTHOCTH.

Jupektop

JlennapTaMeHTa rocy 1apCTBEHHOIM
IIOJIUTUKY B chepe MOATOTOBKH
pabounx kampos u JII1O

H.M. 3onoTapeBa
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Pucynox 3 - Ilpumenenue Jnozomuna obpazoeamenvroii opeanusayuu Ha  bGnawke yo0ocmogepenus 0 NOBbIUEHUU

Keanuguxayuu
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Mmrmpam Poccmx

Pucynox 7 - Ilpumep 3anonnenust G1aHKa YOOCMOBEPEHUs O NOBLIUEHUU KEANUDUKAYUU
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[Tpunoxenue Ne 3
IIpuMep J0KAJIBHOr0O HOPMATHBHOIO AKTA 00PA30BaTE/ILHOH OPraHU3aNuyu

00 yrBepxkaeHnH GOpMBbI JOKYMEHTOB 0 KBaJIHMpHKauH

MunucTepcTBo 00pa3zoBaHus U Hayku Poccuiickoil ®enepanuu
denepanpHOE rOCYyTapCTBEHHOE aBTOHOMHOE 00pa30BaTelIbHOE YUPEKACHHE
JOTTOJTHATEIIFHOTO ITPO(heCCHOHATIFHOr0 00pa3oBaHusl
«AxaeMus MOBBIMICHHS KBAUTU(PUKAINY U
IpodeCCHOHAIBHON TIepeNOATOTOBKY pabOTHUKOB 00pa30BaHUsA»

ITPUKA3

« 1 » ceuTsabps 2013 r. Ne

r. MockBa

OO0 ycTaHOBJICHUH H BBEJICHHUH B
JeHCTBHE 00pa3OB JOKYMEHTOB

B nemsax peammsanuu crateu 60 ®DenepampHOro 3akoHa oT 29 mexabps 2012 r.
Ne 273-®3 «O6 obpaszosanmu B Poccuiickoit ®enepanmm» U npukaza MuHoOpHayKH
Poccuu ot 1 wmoms 2013 Ne 499 «O6 yrtBepxaenuu Ilopsnxa opraHusanuu M
OCYILECTBIICHHUS o0Opa3oBaTeNbHOM e TENHFHOCTH IO JIOTIOJIHUTENIHBIM
npodeCCHOHANIBHBIM TIporpaMMamM», pyKoOBOACTBYsch IyHkTamu 5.30 u 11.1 Vcrasa
OI'AOY AIIK u ITTPO, Ha ocHoBaHmMM pemeHHs Yuyenoro coBera ®I'AOY AIIK u
PO

ITPUKA3BIBAIO:

1. VY cTaHOBUTH M BBeCTH B JeticTBre ¢ 1 ceHTs0psa 2013 r. 06pa3mp! JOKyMEHTOB
0 KBaJIU(UKAIAH, JOKYMEHTOB 00 O0y4eHUM:
1.1 ymocToBepeHHe O MOBBILICHUH KBATH(QUKAIMK — 110 00pa30BaTeIIbHON IporpaMme

TIOBHILIEHHS KBATHQHUKAIIMK B 00beMe He MeHee 16 yacoB (mpmiiokeHue A);

MeTtomuueckue pekoMeHaauy - 06
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1.2 gumioM o npodEeCCHOHANBHOM MEPENOArOTOBKE — IO 00pa3oBaTeNIbHOMI
nporpaMme INpo)eCCHOHANBHON IEeperofroToBKH B o0beMe He MeHee 250 dYacoB

(mpunoxxenue b);

1.3 cnpaska 00 OOydYeHWH II0 JOMIOJHATENBHOH NPOQECCHOHANBHON IporpamMme

(mepuoge o6Gydenus) (mpuiioxxenue B).
2. VTBepauTh TpeOGOBaHMs K JOKyMeHTaM 0 KBanubukamu (nmpunoxenue I).

3. Ha‘—IaJIBHI/IKy OTJela KaJpOB U HCIOIPOWU3BOACTBA JOBECTH IIpHKa3 10 CBCACHUA

PYKOBOIMTENEH CTPYKTYPHBIX TOAPA3ACICHHUMH.

4. TIpopekropy Mo 00pa3OBaTENbHON NEATeNBHOCTH 00eCHeuuTh MpHOOpeTeHHe

HCO6X0,I[I/IMOI"O KOJIHYCCTBA NOKYMECHTOB O KBaJII/I(l)I/II(aI_II/II/I.

5. KOHTpOJ'IB 34 UCIIOJITHCHHUECM HaCTOAIICTO IIpHUKa3a OCTaBJIAIO 3a co0o1.

Pexrtop

Metonuueckue pexoMeHauuu - 06




29

IIpunoxxenre A K IpUKasy

MuHuCTEpCTBO OOPAIOBAHIR W HAYKH - " el n ) ouommmuum.m cpm\mgmx
Pocceniickoif Peaepattitn " e

Hacrosunice ynbcmsepemc’nbmanp

s i i ; TOM, 4To OH(a).¢
YAOCTOBEPEHHE ABTIETCH ZOKYMEHTOM y :

- TIpOm (é oéyqenufg,s‘ (Ha)

Pexzop (epexrop)

PernGTpAOOHEH HOMED

Metoauueckue pekoMeHzaumH - 06
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[Ipunoxenue b k npukasy

o asiRe TGO S ToM
SCTAROWASHNGO Ghpants
PeRepantsinte COCYRPUTBEOND
AHOT0 COPAIOTHTEABTOTO POpEIRaS -
At ipgee Rebimanm
1 apodieceiotaainol nEpRIvaIOTORAY
Ppaboraeon oipaienaty <
podieeciong il ng

 AMTIAOM

O HPOOECEHOHAABHON TEPENOATOTORKE

7 math AeST IEPANG 1R AENCHTE HOBOIY B

Fogoi'

A et

MeToauueckue pexomeHaaluy - 06




31

Metoauyeckue pexoMeHaauum - 06




ITpunoxxenne B k nipukasy

DegepajibHOE FOCYAapPCTBEHHOE ABTOHOMHOE 00pa3oBaTe/IbHOE YUpeKaeHue
AONOJHHTEIHHOT0 NpoheccHOHATBLHOT0 00pa3oBaHus

«AKAJIEMUYS TTOBBIIIEHWS KBAJIMOUKALIMY
A Y TIPOGECCUOHAJIBHOW TIEPEIOATOTOBKA
PABOTHHMKOB OBPA3OBAHI»
125212, Mocksa, FonoBUHCKOE Wwocce, A. 8, kopn. 2a E-mail: academy@apkpro.ru
Om Ne Ten. 459-1981, cakc: 787-6058
CITPABKA
JlaHa

®.1.0. obyuaromerocs

B Tom, uro oH(a) AeHcTBUTENHEHO OO0yuaeTcsi(oOydasics) MO IPOrpaMMe IMOBBINICHHUS

kBaiuKaIuy (mpoheCCHOHAIBHOM MEePENorOTOBKH ) «

»

HanMeHoBaHHE IPOrpamMMBI

Cpoku 0OyUeHns: ¢ «__ » 20 r.mo«_» 20 T

‘CrpaBka JiaHa JUIsl IpeIbsIBICHUS 10 MeCTy TpeOOBaHUS

IIpopexTop

110 00pa3oBaTesibHOM AesTenbHocTH (moamuch)  (PacummmdpoBka noamnucy)

Kyparop rpynmsl  (mommuck)  (PacimmdpoBka noamucy)

Metoauueckue pekoMeHaawuH - 06
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[Tpunoxenue 1 K nprKasy

Tpe6osanus Kk foKyMenTam o keaaudukannu @PrAOY AlIK u IHIPO

B coorsBerctBum ¢ @efepalbHBIM 3akoHOM 0T 29 gekabpa 2012 T
Ne 273-®3 «O6 obpazosanuu B Poccuiickoit @eneparuu» ¥ IpUKasoM MuHOOpHAYKH
Poccum ot 1 wmroma 2013 Ne 499 «O6 yreepxknenuu Ilopsinxa oprapusanvu ¥
OCYIIIECTBIICHHUS o0pa3oBaTeIbHON JesITeJIbHOCTH HO JIOTTOJTHUTEIbHBIM
npodeccronanbHeM TporpamMam», B ®TAOY AIIK u IIIPO BBOAATCA ClEAYIOIIME
IOKyMEHTH O KBaJM(pUKAIMK i1 JIMI, NpomeAumx oO0y4eHHe @O IporpamMmam
HOBBIIIEHNS KBATH(QUKAINH U TPOPECCHOHAIBHOM MEPETIOArOTOBKH:

YIOCTOBEPEHH]E O MOBHINIEHMH KBATAGUKALEH - IS JIAI, OPONIEANNX 00y4eHHE 10
rporpaMme B o6seMe He MeHee 16 9acoB;

JHIDIOM O TIPOdeCCHOHABHOM [EPeoArOTOBKE - UL T, IPOIIEALUIX 00yIeHue 110
nporpamme B 06peme He MeHee 250 Jacos.

BraHKH IOKyMEHTOB O KBANTM(HKAUMA COCTABISIOTCS TaKUM 00pasoM, 4YTOOBI
BHOCHMEIE B HHMX 3allHCH MOIJIM BBIIONHSATHCS O€3 COKpallleHWi, a HanMEHOBAaHUA
TIOJIy<YEeHHBIX OI[EHOK BITMCHIBATHCS MOJHOCTHIO.

BnaHKM JOKyMEHTOB O KBaIM(UKAIMM M3IOTABIMBAIOTCS B COOTBETCTBUH C
TexHMYeCKUMH  TpeOOBaHMAMH M YCIOBMSIMH  HM3TOTOBIEHMS  3AIUUIICHHOM
nosurpaduueckoil MPOLYKIAW, YTBEPXICHHBIMH IIPHMKa3oM MUHHUCTEpCTBa (UHAHCOB
Poccuiickoii @enepanuu ot 7 despara 2003 r. Ne 14H, ¢ n3MeHEHUSIMH BHECCHHBIMH

nprkaszoM MunmcTepctsa $unancos Poccuiickoit ®enepanuu oT 11 uromst 2005 r. Ne 0.

MeToanueckue pekoMeHaalpH - 06
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[Tpunoxenue Ne 4

Onucanue MOIYJIst 0 3aN0JTHEHHIO H y4eTy OJIaHKOB JOKYMEHTOB 0
KBaJupuKanuu

MOZyIb [0 3aII0THEHHO U y4eTy GIaHKOB JOKYMEHTOB O KBaiu(uKaiuy (Janee —
MOJyNb) IIpeACTaBiseT coGoli IporpamMmHoe oOecledeHne, MPEIHA3HAICHHOS JUIl
ABTOMATH3alMH yueTa U 3arONHEHHs yKa3aHHBIX GNIaHKOB NMPH MOMOILM JIOOBIX THIIOB
IIPUHTEPOB.

Mozyis pa3pabaTeBaeTCs MPEIPUATHEM U3TOTOBHTENEM ONAHKOB JIOKYMEHTOB B
COOTBETCTBHY ¢ TPeGOBAHMAMH JEHCTBYIOIIETO 3aKOHONATENBCTBA B YACTH COOIIONCHIS
TIPaBHII IO KOHMHACHIMAIBHOI 3aIlUTe NePCOHANBHON HHPOPMAINK ¥ IPEAOCTABIACTCS
06pazoBaTeNbHBIM ~ OpraHu3alMsM Ha 0e3BO3MEe3THOH OCHOBE  MPENPUATHIMU-
H3FOTOBUTEISIMH GIaHKOB 3AIMIIEHHON MOIUTpadhIIeCKOM POy KIIHH.

[IporpaMmHOe ~ obecrieueHHe  MOAYIsA  3alONHEHMss  ONAHKOB  HOJDKHO
YCTaHABIMBATHCA HA TIEPCOHANBHBIX KOMIIBIOTEPAX C APXUTEKTYPOH COBMECTHMOM C i32,
164 He crapiie 5 €T ¢ MOMEHTA BBILyCKa OYepeHOH BepCHH MPOTPaMMHOI0 0GeCIeUeH S
¥ (YHKUMOHMPOBATH TOJ YTpABIEHUEM OIIEPAllHOHHBIX CHCTeM cemelictBa Microsoft
Windows, pacIpoCcTpaHEHHBIX HAa MOMEHT BBIXOJIa BEPCHH MPOrpaMMHOTO 00eCTICHeHH .

Mo/ly1b ONTHMH3MPOBaH I PpacmpocTpaHeHust duepe3 VIHTepHET, HMeeT
COBOKYIIHEIH pasMep yCTaHOBOYHOTO KoMILIekTa He 6onee 10 Mb u He npeycMaTpuBaeT
nproGpeTeHye paB Ha KCIIOIb30BaHUE KAKOIO-THOO NONONHUTEIHHOIO IPOrpaMMHOTO
obeciieyeHus, KpoMe CTaHAapTHOIO CUCTEMHOTO.

B03MO>XHOCTH MPOTPaMMHOI0 00ECIIedeH s : y4eT BhIIaHHBIX TOKYMEHTOB, I1€4aTh

JIOKYMEHTOB.

MeToanueckue pekomeHnauvH - 06




ITpunoxenue Ne 5

(monmHOE HarMeHOBaHUe 00pa30BATENHHOM OPraHU3aIlHH)

BEJIOMOCTb
BbBIJAYIH }_IOK}’MCHTOB (1] RBaJIl/lq)I/IKaHPII/I

(ynocTroBepenne o NOBhIMIEHAH KBATH(DHKANH)

ITporpamMMa noBeIIeHNS KBATHPUKALHN

(HanMeHOBaHME)
Ilepuon obydenns ¢ « » 20 T. 1O « » 20 T
I'pynma
® = = B o 3
w o S o 4 o 9
SEEE EE Co|SgE|E B EE . S8
i HY i B2 E| coE|lo8EgEce 88,005
S ERE8C BI85 f85|8c85 288 58E588¢ ¢
ol BE & & o & o S Q| B g @l HFBE s 9 SS|lgH4 HE F o =
S Eo B Q8 = 5B s S|l a2 Eg 8EE q O R 5 & g
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S M oS 8 9 = S| =8 B 5| = 0 = = S ©
SEENE XN ~ g E&F§ =
an a,
1 2 3 4 5 6 7 8 9 10
PyxoBomutens noapasneneHus
(mommucs) (vHULUAITEL, aMUITHS)

Pucyrnoxk 15 - [Ipumep 6edomocmu 6610auu OOKYMEHMA O KEANUPUKAYUYU NO NPOSPAMMAM
nogvluleHUA Keanugpuxayuu

MeTtoauyeckue pekoMeHaauuy - 06
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(monHOe HaMMeHOBaHue 00pa30BaTEIbHON OpraHN3aliH)

BEJOMOCTD
BbIJa4Y JOKYMCHTOB O KBaJIl/lq)l/lKa[II/ll/l

(aunyoM o npodeccHOHANILHON NEPENnOAroTOBKE)

IMporpamMa npodeccHoHaTHEHON ePENIOATOTOBKH

(HanMeHOBaHHE)
IMpucsoenHas kpampuKauus (IIpy HATHIUH)
(HamMeHOBaHUE)
[Tepuon oOydeHus C « » 20 T. IO « » 20 r
I'pynma
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e~ Q
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PyxoBouTens noapa3aesieHus
(moamuck) (uHUIAANE, haMuIHs)

Pucynox 16 - IIpumep eedomocmu 8b10a4u 0OKYMEHMA O KEANUPUKAYUU NO NPOSPAMMAM
npogeccuoHanbHol Nepenoo2omosKy

Mertonvueckue pexoMmeHaatuM - 06
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(I10JIHOE HaNMEeHOBaHue 00pa3oBaTeIbHON OpraHU3aIKK)

BEJOMOCTbD

BbIAAYIH IlyﬁJII/IKaTOB JOKYMCHTOB O KBaJIH(l)I/IKaIIl/II/I (ynocTOBepe}me O NOBBIIIICHHUH
RBaJ'lI/I(l)HKallI/IH, JHIIJIOM O leO(l)eCCHOHaJIBHOﬁ NnepenojaroToBre, NpHIOKEHHE K

AUILIIOMY)
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(moamuck) (vaMIEATEL, haMUIIHs)

Pucyrox 17 - IIpumep sedomocmu. 6610a4u 0yoauKkamos OOKYMEHMO8 O K8ANUPUKaYUY

MeTonuueckue pekomesaamun - 06
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[Mpunoxenue Ne 6

(HaMMEHOBaHHE YIPEeUTEIN)

(1osTHOE HAUMEHOBAHUE 06pa3oBaTeNIbHO OpTaHN3ALINH)

KHUT A
perncTpanuy BLIAa4YH JOKYMEHTOB O KBaJIH(PUKATHA

(ymocToBepeHHEe 0 OBBLINICHHH KBaJuHKANNH)

Haugamno

Oxon4vanue

Ha JIACTAX

T'opon rogx,

Pucynox 18 - [Ipumep mumynvH020 TUCMa KHu2u pecucmpayuu gv10ayU OOKYMEHMO8 O
keanuguxayuu

MeToaMueckne pekoMeH aauuH - 06
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Ipunoxenune Ne 7

Iloamnuce,
Hata )i
Ne 11 Homep OILO
o II HO.
Brigaun CIpaBKH TIOJIY4YHBIILIETO
CIIPaBKYy

Pucynox 19 - IIpumep Gopmol KHuzu pecucmpayui 66i0a4u cnpasox 06 obyueruu no

QONONHUMENBHOT NPODECCUOHATLHO NPOZPAMME

MeTtoauueckue pekoMeHaamnum - 06




